 Detailed Directions for Completing the APH Registration Forms
.

If you have any questions about the registration process, please contact Kathy Segers at GIMC, 2895 Vineville Ave. Macon, GA 31204 , 478-751-6208, FAX 478-751-6226 or ksegers@doe.k12.ga.us.
INSTRUCTIONS FOR EDITING STUDENT INFORMATION FOR STUDENTS PREVIOUSLY REGISTERED. Use the previously filled in forms that were provided for students currently registered with APH. 
1. If any students were registered during last year’s annual registration the Special Education Director should have received a list including all information. Please contact the GIMC immediately if a list was not sent and you had students registered from your school district.

2. If any changes (new grade, eye report date, etc.) have occurred please strike through the item on the 2009 line and enter the updated information on the 2010 line. You do not have to enter information that has not changed.

3. If a student is no longer in your school district or no longer qualifies please strike through their name and enter the reason why on the CHANGES IN SCHOOL DISTRICT line. If a student has moved, it would be very helpful if you could list their new school district.
4. The FREE FORM ENTRY field lists the report date of the most recent eye exam you reported last year. You are not required to send a copy of the eye report but you must have a copy on file. It will also list if the student has been granted a Waiver from future eye reports. If you are requesting a Waiver from future eye reports you must send a copy of the most recent eye report to the GIMC for use in making a determination. A student must have a verified unchanging AND immutable* eye condition to qualify for a waiver.
5. Complete and sign the signature page. Return it along with the new student form to the GIMC no later than February 16, 2010.
INSTRUCTIONS FOR ENTERING STUDENT REGISTRATION INFORMATION FOR STUDENTS NOT PREVIOUSLY REGISTERED. Use the blank form that was provided (the listed numbers correspond to the numbers on the form). Please use a separate form for each school district. A fill-in version of the form is also available at www.gimc.org. If you have no students to register, please write NONE on the form and return it to the GIMC.
1. Student Name - Report student’s full name as Last name then First name.
2. DOB – List student’s date of birth as month-day-year.

3. Degree of Vision – List the degree of vision from a current eye report by an ophthalmologist or an optometrist for each eligible student. The report must be current within three years (completed after January 4, 2007). You are not required to send a copy of the eye report but you must have a copy on file.  If you are requesting a Waiver from future eye reports you must send a copy of the most recent eye report to the GIMC for use in making a determination. A student must have a verified unchanging AND immutable* eye condition to qualify for a waiver.
Choose the appropriate code as given in the eye report from the following chart (Even for non-communicative or non-responsive students):

Reporting Codes for Different Visual Measurements


Reporting Code



Visual Measurement

20/200, 20/400 as examples

Distance vision: measurement on Snellen Chart

VF 20, VF 6 as examples

Visual Fields: indicate degree of remaining field
Use the following only when the eye specialist finds it is not possible to use the Snellen Chart
CF


Counts Fingers
HM


Hand Movement
OP


Object Perception
LP


Light Perception
NIL


Totally Blind

FDB
Functions at the Definition of Blindness:.  A student whose visual performance is reduced by a brain injury or dysfunction may be considered blind for educational purposes when visual function meets the definition of blindness as determined by an eye care specialist or neurologist.  Students in this category manifest unique visual characteristics often found in conditions referred to as neurological, cortical, or cerebral visual impairment
4. Grade Placement Categories –  Choose the appropriate code from the following chart:


Reporting Codes for Different Student Placement Categories


Reporting Code



Definition of Student Placement Categories

AD
Adult Student: Adults above school age in educational programs of less than college level. For the AD category, there must be a written education plan or IEP on file and the student must regularly receive at least 20 hours of instruction per week. Social and leisure programs do not qualify.

        IP




Infants: Children of preschool age served by infant programs.

PS




Preschool: Children of preschool age served by preschool programs.

KG




Kindergarten: Children enrolled in kindergarten classes.

1, 2, …12


School Age: Regular academic grades 1 through 12.

AN


Academic Nongraded: Students of school age who are working to 




establish grade placement in an academic program (e.g., students who

are working to acquire skills necessary for placement in a regular grade). 

VO
Vocational Students: Students of school age who are in vocational training (e.g., students enrolled in a program which is designed to lead to independent employment). This does NOT include multihandicapped students in prevocational programs or classes.

OR
Other Registrants: Students of school age who do not fall in any of the above placements (e.g., students in prevocational and other classes for nonacademic students).

5. Primary Reading Media  - Use the appropriate code from the following chart:


Reporting Codes for Primary Reading Media
      
 Reporting Code



Definition of Primary Reading Media
V




Visual Readers: Student primarily uses print in their studies. 

B




Braille Readers: Student primarily uses Braille in their studies.

A


Auditory Readers: Student primarily uses a reader or auditory




materials in their studies.

P


Pre-readers: Students working on or toward a readiness level, older  




students with reading potential, and ALL infants and preschoolers. 

N
Non-readers: Non-reading students who show no reading potential and students who do not fall into any of the above categories). 

6. Additional Reading Media – In addition to listing a primary reading medium. APH requires the reporting of an additional (secondary) reading medium. List only ONE code in this field. Do not enter the same code as listed for the Primary Reading Medium. - Use the appropriate code from the following chart:


Reporting Codes for Additional Reading Media
       
Reporting Code


Definition of Primary Reading Media
V



Visual: Student uses print to some extent. 

B



Braille: Student uses Braille to some extent.

A

Auditory: Student uses a reader or auditory materials to some extent.

NA
Not Applicable: Nonreaders, pre-readers, or students with no additional reading medium


7. Other Reading Media– This field is optional. Use the same codes in this field from the codes listed in #6 above.

8. Complete and sign the signature page. Be sure you list the name of your school district. Return to the GIMC in Macon no later than February 16, 2010.
*. Immutable is defined very narrowly by APH. Please contact the GIMC if you have any questions.

You can learn more about the Federal Quota System at www.aph.org/advisory/index
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