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CVI/STARS Program Child Pick-Up Policy
2010-11 School Year
To ensure the safety of participants and the continued success of STARS enrichment activities, parents/guardians must agree to the following child pick-up guidelines. Please sign the policy, complete the attached pick-up authorization form, and return to CVI.
Parent/Guardian Pick-up from CVI Activities

It is important that students be picked up from CVI activities in a timely manner. When parents are not present at the designated pick-up time, the following steps will be taken:
1. CVI staff will attempt to contact the parent.

2. If the parent cannot be reached, your child’s designated emergency contact will be called.

3. If contact is not made with either party within 30 minutes after the designated pick-up time, CVI staff will contact the Division of Family and Children Services (DFCS). 
School Pick-Up, CVI-Sponsored Transportation
It is the parent’s responsibility to send a note to the school giving permission for a CVI driver to pick up the child. 
Evening Drop-Off, CVI-Sponsored Transportation
Parents who use CVI-sponsored transportation for the after school program should be waiting at the specified drop-off location when the driver arrives with students. Drivers may visit multiple drop-off locations in an evening, and it is important that all drop-offs occur on schedule. 

When parents are not present at a drop-off location, the following steps will be taken:

1. The driver will call the parent. 

2. If the parent cannot be reached, the driver will call your child’s designated emergency contact. 
3. If contact is not made with either party within 30 minutes, CVI staff will be notified. 

4. A CVI staff member will contact the Division of Family and Children Services (DFCS). 

I have read the pick-up policy. If applicable, I give CVI permission to transport my child from school to CVI, and from CVI to a predetermined drop-off location. 

___________________________

___________________________

Parent/Guardian Signature



Name of STARS Student 
___________________________

___________________________

Parent/Guardian Name (please print)

Date
Dear Parent/Guardian of a STARS After School Participant:
Your child’s safety and security is our top priority at CVI. 

Please provide names and contact information below for adults who are permitted to pick up your child at CVI or at the designated drop-off points for the after school program. 
CVI staff and CVI-sponsored drivers can only release students to adults on the authorized pick-up list.*
*If you and/or your spouse will pick up the child, please include yourself on the list.
 
STARS Student: _____________________________________________

The following adults have my permission to pick up my child at CVI, or at the designated evening drop-off locations:
	Name


	Home Phone #
	Cell Phone #
	Relationship

	1.


	
	
	

	2.


	
	
	

	3.


	
	
	

	4.


	
	
	

	5.


	
	
	


________________________________

_______________________
Signature of Parent/Guardian


Date

________________________________

Parent/Guardian Name (please print)

