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ZoomText 7.1

Levels 1 & 2
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ZoomText is a full-featured screen magnification program with extensive tools for navigating the screen. The program can also be personalized for a number of different users.

7.1 is the first version compatible with Windows XP. 
AiSquared

P.O. Box 669

Manchester Center, VT 05225

802-362-3612

802-362-1670 fax

www.aisquared.com
support@aisquared.com

AiSquared Pricing Level 1

Also available through independent retailers
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AiSquared Pricing Level 2

Also available through independent retailers
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Access to ZoomText Functions

· Most functions of ZoomText can be accessed in three different ways:

1. Using the mouse to point and click buttons on the interface - Inefficient access intended only for novice users

2. Using ZoomText Hotkeys - Most efficient access for users familiar with ZoomText Hotkeys

3. Accessing menu items using Windows shortcut keys -  For those familiar with Windows shortcuts but unfamiliar with ZoomText Hotkeys.



· All of the instructions that follow will refer to the ZoomText Hotkeys. If there is an equivalent button, it will be to the right of the instructions. A right click on a button will open a setting dialog box, if applicable.


Basic Operation of ZoomText Level 1
Starting ZoomText
· Double click the ZoomText icon OR

· Press the Ctrl.-Alt.-Z keys if you have previously set up a shortcut key.
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· Alt.-Insert to activate

· Alt.-Delete to de-activate 
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· User Interface

· Makes the user interface the active window.
· Ctrl.-Shift-U




· Change Magnification

· Sets the magnification of the primary zoom window
· Alt.-Numpad Plus to increase the magnification.
· Alt.-Numpad Minus to decrease the magnification.

OR

· Hold Ctrl. key and turn the Mouse Wheel to change the magnification.
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· Keyboard Scroll Keys 

· Enables the user to smoothly scroll the full screen without using the mouse.
· Alt.- ( Scrolls to the right.
· Alt.- ( Scrolls to the left.

· Alt.- ( Scrolls up.

· Alt.- ( Scrolls down.




· Mouse Scroll Tool

· Enables the user to smoothly scroll the full screen using the mouse.
· Ctrl.-Shift-S Then hold down the left mouse button and move the mouse in the direction you wish to scroll.
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· De-activate a Tool

· Used to turn off a selected tool. 
· Esc. OR

· a right click of the mouse OR 

· by choosing another tool.


· Zoom Window Selection

· Enables the user to choose between 5 different primary zoom windows.
· Ctrl.-Shift-F1 changes the primary zoom window each time the Hotkey combination is pressed.
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Basic Operation of ZoomText Level 2

· To access level 2 using the mouse, click on the Level 2 tab.

· Hotkey combinations still work whether the Level 2 tab or the Level 1 tab is selected.
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· Speech

· Turns all speech on and off.
· Alt.-Shift-S to toggle between speech on and speech off.
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· Quiet

· Stops screen reading without turning all speech off.
· Ctrl. then use the screen reading Hotkeys to resume.




· Speak it Tool

· Speaks single words or blocks of text.
· Alt.-Shift-I then click on a single word or click and drag over a block of text to hear it spoken.
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· Screen Reading Hotkeys

· Enables the user to hear text within a document without using the mouse.
· Alt.-Shift-W speaks the current word. Repeat to SPELL the current word.
· Alt.-Shift-L speaks the current line.

· Alt.-Shift-A speaks the active window.


Intermediate Operation of ZoomText Level 1
· More Keyboard Scroll Keys

· These enable the user to jump quickly around the screen.
· Alt.-Home jumps to the left edge.

· Alt.-End jumps to the right edge.

· Alt.-Page Up jumps to the top edge.

· Alt.-Page Down jumps to the bottom edge.

· Alt.-Numpad 5 jumps to the center.


· Cursor Enhancement Tool

· Enables or disables visibility enhancements to the cursor and caret.
· Ctrl. Shift-C to toggle cursor enhancements on and off.
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· Color Filtering

· Enables or disables color filtering. Essentially this reverses the display.
· Ctrl. Shift-F to toggle color filtering on and off.
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· Zoom In and Out Tools

· Allows the user to zoom in and out of a specific screen location.
· Ctrl.-Shift-I activates the zoom in tool. A left click of the mouse zooms in and a shift-left click of the mouse zooms out. Hold down the Ctrl. Key to move around in a 1x screen.
· Ctrl.-Shift-O activates the zoom out tool. A left click of the mouse zooms out and a shift-left click of the mouse zooms in. Hold down the Ctrl. Key to move around in a 1x screen.
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· Window Tool

· Enables the user to resize and move a zoom window. N/A in a full window.
· Ctrl.-Shift-W then click and drag a handle to resize or the center to move.
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· Locator Tool

· Displays or hides the locator. The locator is visible in the non-magnified portion of the screen and represents the area currently magnified. N/A in full and lens windows.
· Ctrl.-Shift-L toggles the locator on and off.
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· Set Target Tool

· Allows the user to create or edit up to 10 targets. The user then can quickly jump to any of the targets.
· Ctrl.-Shift-X then click on the location where the target will be placed. Targets can be moved by dragging. To delete a target, hold down the Ctrl. Key while clicking on the target. Right-Click to exit the tool.
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· Hit Target Tool

· Used to jump to the targets set with the Set Target Tool.
· Ctrl.-Shift-0...9 jumps to targets numbered 1...10 (0=10).
· Ctrl.-Shift-] jumps to the previous target.
· Ctrl.-Shift-[ jumps to the next target.
· OR

· Ctrl.-Shift-H turns on the Hit Target Tool. Each mouse click jumps to the next target. A Shift-Click jumps to the previous target. Right-Click to exit.
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· Help Tool

· Displays a description and the Hotkey combination for all buttons.
· No Hotkey shortcut

· Click on the Help Button then click on any ZoomText button. Click the help button again if you need information about another button.
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Intermediate Operation of ZoomText Level 2
· GUI Reading 

· Speaks the Graphical User Interface (Windows items).
· Alt.-Shift-G to toggle on and off.
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· Caret Reading

· Speaks characters, words, or lines of text (depending on settings in the screen reader dialog box) according to the caret position.
· Alt.-Shift-C to toggle on and off.
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· Typing Echo

· Speaks characters or words (depending on settings in the screen reader dialog box) as they are typed.
· Alt.-Shift-T to toggle on and off.
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· Set Talking Target Tool

· Allows the user to create or edit up to 10 talking targets. The user then can quickly jump to any of the targets. ZoomText will speak all of the text in the window where the target is located.
· Alt.-Shift-X then click on the location where the target will be placed. 

· Targets can then be moved by dragging them. To delete a target, hold down the Ctrl. Key while clicking on the target. Right-Click to exit the tool.
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· Hit Target Tool

· Used to jump to the targets set with the Set Target Tool.

· Note - the following are used to jump to a target whether it is a regular target or a talking target.
· Ctrl.-Shift-0...9 jumps to targets numbered 1...10 (0=10).
· Ctrl.-Shift-] jumps to the previous target.
· Ctrl.-Shift-[ jumps to the next target.
· OR

· Ctrl.-Shift-H turns on the Hit Target Tool. Each mouse click jumps to the next target. A Shift-Click jumps to the previous target. Right-Click to exit.
[image: image25.png]




Basic Operation of DocReader


· The DocReader Module is a seperate reading environment that reformats, magnifies, highlights, and speaks text from any Windows application.


· DocReader

· Launches DocReader to read from the last active application.
· Ctrl.-Shift-R to launch DocReader.
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· DocReader Tool

· Used to select the application to be read by DocReader.
· Ctrl.-Shift-D then click in the desired application to launch DocReader.
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· Play/Pause

· Starts and stops reading at the current word.

· Previous Line

· Highlights and speaks the first word of the previous line.

· Previous Word

· Highlights and speaks the previous word.

· Next Word 

· Highlights and speaks the next word.

· Next Line

· Highlights and speaks the first word of the next line.

· Exit

· Exits DocReader.
· Enter to toggle reading on and off.

· ( to go to the previous line.

· (  to go to the previous word.

· ( to go to the next word.

· ( to go to the next line.

· Alt. F4 to exit any application.
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Secondary Windows
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· Secondary Windows are additional Zoom Windows that can be used in addition to the Primary Zoom Window. The type of Secondary Zoom Window must be chosen from the Secondary Zoom Window dialog box. This is accessed from the Windows file menu of ZoomText.
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· The types of Secondary Windows are chosen in this dialog box. 

· Line magnifies the line of text where the caret is.

· Component magnifies a Window Control when it gets focus.

· 2nd Overlay is another general overlay window.

· Static 1 & 2 magnify fixed parts of the screen.

· To move the area a Static Secondary Window magnifies chose the Window Tool (described earlier) and hold down the Ctrl. while dragging.


· Secondaries Button

· Enables or Disables all selected Secondary Windows.

· Can only be used if a Secondary Window type has been selected in the Secondaries dialog box.
· Ctrl. + Shift + Z to toggle Secondary Windows on and off.
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Saving Custom Configuartions
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· If only one person is using ZoomText on a computer, all custom settings can be saved as the Default for ZoomText.

· Choose Save as Default from the File menu.

· The Default can always be re-set to the original settings.

· Choose Restore Default from the File menu.
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· If more than one person needs custom settings on a computer, each person can have a custom configuration.

· After configuring ZoomText, choose Save As… from the File menu.

· Name the configuration file.

· Do not change the location of file.

· Repeat for each person after ZoomText has been configured for him or her

· Each person then uses Open from the File menu to run ZoomText with his or her custom configuration.











Developed by the Georgia Project for Assistive Technology (January, 2002).  Permission to copy for non-commercial purposes is granted if this credit is retained.  For additional information, contact GPAT by email at khartsel@doe.k12.ga.us 

Developed by the Georgia Project for Assistive Technology (January, 2002).  Permission to copy for non-commercial purposes is granted if this credit is retained.  For additional information, contact GPAT by email at khartsel@doe.k12.ga.us 


_1088522450.doc
[image: image1.png]






